
EMPLOYMENT OPPORTUNITY 
 
BUILDINGS AND GROUNDS SUPERVISOR 

 
SALARY AND BENEFITS 
$25.85 - $34.17 per hour, plus benefits package 
 
FILING DEADLINE 
Open until filled.  First Review Date: December 4, 2025 
 
DUTIES AND RESPONSIBILITIES 
To plan, organize, direct and coordinate the activities of the Building and Grounds Division of the Public Works 
Department including maintenance of all County owned and /or controlled facilities, parks, and cemeteries; to 
coordinate all maintenance activities with other Divisions and Departments; provide highly complex staff assistance 
to the Assistant Director of Public Works for Facilities Management; exercise direct supervision over assigned 
technical, custodial, and supervisory personnel.  The major duties of the job include: 
 

• Assist in the development and implementation of Departmental goals, objectives, policies, and 
procedures. 

• Manage, direct and organize maintenance and custodial activities including maintenance and upkeep of 
all County owned and/or controlled facilities, parks, and cemeteries. 

• Direct, oversee and participate in the development of the Buildings and Grounds work plan; assign work 
activities, projects and programs; monitor work flow; review and evaluate work products, methods, and 
procedures. 

• Prepare the Division operating budget; assist in budget implementation; participate in the forecasting of 
funds needed for staffing, equipment, materials, and supplies; administer the approved budget. 

• Participate in recommending the appointment of personnel; provide or coordinate staff training; work 
with employees to correct deficiencies; implement disciplinary procedures; recommend employee 
terminations. 

• Develop job order requirements, order supplies; process requisitions for payment. 
• Respond to and correct issues raised as customer concerns. 
• Evaluate the performance of assigned personnel. 
• Trouble shoot and participate in identifying a wide variety of facility related mechanical problems 

related to HVAC, electrical, plumbing, and structural issues. 
• Perform other duties as assigned. 

 
MINIMUM QUALIFICATIONS 
Any combination of experience and training that would provide the required knowledge and abilities is 
qualifying.  A typical way to obtain the required knowledge and abilities would be: 
 
Education: Equivalent to the completion of the twelfth grade supplemented by technical courses in the 

construction trades. 
 
Experience: Four years of increasingly responsible experience in building and construction trades, including 

one year of lead or supervisory responsibility. 
 



License: Possession of, or ability to obtain, a California Class B and C driver’s license. 
 
SELECTION PROCESS 
Application materials will be reviewed, and the best-qualified applicants will be invited to participate in interviews. 
 
HOW TO APPLY 
It is your responsibility to provide specific, accurate and complete information describing how you meet the 
minimum qualifications.  Qualified applicants are invited to submit a required Lassen County application by mail or 
in person to: 

 
Lassen County Personnel Department  (530) 251-8320  
221 South Roop Street    
Susanville, California 96130         Opened: November 19, 2025 

 
 GENERAL INFORMATION    

 
Lassen County is an equal opportunity employer hiring employment eligible applicants. 
 
Disabled applicants who require special testing arrangements should contact the Personnel Department prior to the filing 
deadline. 
 
In accordance with the Immigration Reform and Control Act, applicants must provide acceptable proof of identity or 
authorization to work in the United States.                                  
 
A thorough background investigation will be conducted post-conditional-offer of employment.  The investigation may include 
reference checks, fingerprinting, credit check, driver history and inquiry to local, state and federal files to obtain criminal 
history information. 
 
Lassen County requires a pre-employment physical for this position. 
 
All applicants who meet the minimum qualifications are not guaranteed advancement through any subsequent phase of the 
selection process. 
 
Selection processes may include, but are not limited to, one or more of the following: application review, competitive 
screening, written examination, performance examination, and/or oral examination. 
 
This bulletin is solely for the purpose of announcing a job opening.  It does not constitute a contract, expressed or implied, 
and any provisions contained herein may be modified or revised without notice. 
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